i@ vy Michigan
___ Guide for Students/Alumni e dnscnpt

How to Register, Request and Deliver Transcripts
Electronically

This document provides students and alumni of high school or postsecondary institutions with the following
information about the Parchment electronic transcript service:

An explanation of the e-Transcript Initiative and Parchment;

The benefits of the Parchment Service;

An overview of how the system works;

What services are available to students and alumni;

Helpful tips and contact information;

Instructions for setting up an account;

Instructions on how to add your school to your Parchment account and
Instructions on how to request delivery of your transcripts.

Michigan e-Transcript Initiative

The State of Michigan's Center for Educational Performance and Information (CEPI) has partnered with
Parchment to offer the Michigan e-Transcript Initiative. The State of Michigan provides this program to all public
and private/independent Michigan high schools and postsecondary institutions at no cost to either the students or
the schools. The FERPA-compliant (Family Educational Rights and Privacy Act) service allows a student or
alumni to send a transcript and other supporting admission documents from his/her high school or college to more
than 4,000 colleges and universities nationwide, as well as to third-party destinations.

Parchment

Parchment is the leading provider of educational records management services. Parchment manages the ordering,
processing and secure delivery of student records for K-12 and postsecondary institutions nationwide. Parchment
is headquartered in Scottsdale, Arizona, with representatives throughout the United States.

Benefits of the Parchment Service

e The request process is streamlined for both current and alumni students.

¢ All Michigan public universities, community colleges and several independent colleges have signed up to
receive electronic transcripts through this service.

e Transcripts can be requested online 24 hours a day, seven days a week through the school's website, the

Michigan College Access Portal (MichiganCAP) or at Parchment.com.

There is no charge to have transcripts sent to participating colleges in Michigan and partner states.

Students are automatically notified when transcripts are processed and received, reducing anxiety.

Transcripts are quickly delivered to Michigan and nationwide colleges and scholarship programs.

Transcripts are processed electronically for your school for delivery to any destination nationwide.

How the System Works

e Tosend a transcript, go to the Michigan E-Transcript link on your school's website or the Michigan
College Access Portal (MichiganCAP), which directs you to Parchment's system. You will complete a
one-time registration and identify the desired transcript recipient(s). If you are a minor you must have
your parent or guardian complete the registration process on your behalf.

e The system promptly processes the order and notifies the sending school's administrator of the request via
email. The sending school's administrator retrieves your transcript from the school's student information
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system and electronically sends it to Parchment. Parchment then delivers the transcript to the receiving
destination(s) in the acceptable format for the receiving destination.

The receiving destination is notified via email that a transcript is available for download (if an electronic
recipient). The receiving destination's administrator logs into the Parchment system and downloads the
transcript. If the receiving destination is not yet an electronic recipient, the transcript is delivered via U.S.
mail and instructions are provided for how to become an electronic recipient.

You are notified via email every step of the way: 1) when your transcript request is received by
Parchment, 2) when the sending school's administrator processes the request and 3) when the receiving
destination's administrator downloads the transcript.

Services Available to Students/Alumni

Tips

The Parchment system keeps track of all transcripts sent throughout your college and career path.

You have the opportunity to request your current transcript or the next grading period transcript.

You receive email confirmations every step of the way, which eliminates anxiety and the need for follow-
up with school staff.

A Profile tab is available in the Parchment system to enable you to update your information as needed
throughout your college and career path.

The Parchment system provides online training at your fingertips to help when requesting a transcript.
Parchment provides you the opportunity to import your college application ID directly onto your
transcript, which enables the receiver to match up incoming documents.

The database of electronic recipients is searchable and up-to-date. This means that you do not need to
know the address of the receiving destination.

You can send transcripts to non-registered destinations. However, a fee is applied. This fee needs to be
paid via credit card, debit card or cash card (cash cards are available at most local grocery stores and
pharmacies). Please consult with your school on how to handle these requests.

Become familiar with the Parchment Service. This document provided an overview, but more information
is available on the CEPI website at www.michigan.gov/cepi.

Complete the student online registration as soon as possible. Doing this task now will save time when
making your first e-Transcript request.

Make certain that the information entered during the online registration is accurate. It is important that
you enter your first and last name as they would appear on your transcript, which will enable Parchment
to easily match up your online request with the transcript Parchment receives from your school.

Look for the Welcome Message upon log-in. Your school has the opportunity to post information
regarding procedures specific to the school, such as how to handle fee-generating destinations, why a hold
on a transcript may occur and dates when staff will not be available to process transcripts.

Know the school's policy on sending transcripts to fee-generating destinations. This information may
appear in the Welcome Message, in the student handbook and/or in the guidance counseling office.

View the Profile tab feature in the Parchment system. Make sure information is up-to-date and know how
to update it. If your information is not up-to-date, this may delay transcript processing.

Make sure you become familiar with the destination selection buttons, the FERPA agreement acceptance,
the fee collection screen (if fees apply) and the confirmation page. Selecting "Other Destination" when
the destination already appears in Parchment's searchable database will incur fees.

Remember to use the Application ID feature when requesting a transcript. The potential benefits of
importing this ID into the online field are: 1) helps ensure a complete admissions submission and 2) a
faster admission notification.

Make sure a transcript was requested for those postsecondary institutions, scholarship funds, or employers
that require one well in advance of the submission deadline.
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e Remember to keep an eye out for the email notifications that you will receive. These notifications provide

information to you each step of the way.
e Make sure you can locate the Transcript ID Number on the Order Status screen. This number is to be used

for any inquiries pertaining to that transcript request.

Contact Information

If you have questions about the approval of your transcript request, contact the school. If you have questions
about the receipt of a transcript sent by mail, contact the destination it was sent to. For all other questions, please
visit Parchment's student support page at http://www.docufide.com/contact-us/students.
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Setting Up Your Account

A simple registration must be completed to set up an account, and only has to be completed one time. This one-
time registration gathers basic student information to enable Parchment to match your request with the transcript
data Parchment receives from the school. Through this account, you can track the transcript requests you have
made throughout your educational career.

Step 1: Go to your school's website, find the Michigan e-Transcript link, and click on it. Look for the link on the
homepage, guidance counseling page and perhaps the alumni page.

1.A CANADA HIGH SCHOOL

Fame of the Startans
Information * Administration * Students * Academics * 7/8 Small Schools * Parents * Alumni

Michigan 1
eptranscript ‘ |
St —_—

The link above provides you with the
ability to request transcripts through
Secure Transcript. Transcripts requested
online are sent securely to the colleges.
universities, or scholarship funds that you
select.

You may track your request online. and
you will also receive an email notification
when we approve your transcript request,
and again when your transcript is mailed
(or delivered electronically. based on the
delivery preference of the destination that
you selected).

Home | Information | Administration | Students | Academics | 7/8 Small Schools | Parents | Alumni
Library | District | Le Canadz Elerentary | Palm Crest Elementary | Paradise Canyen Elementary
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Step 2: Or you can log in directly at Parchment at the following link: www.Parchment.Com. Click on the Sign In
button at the upper right hand corner.

m Have an accoun SigN 1N j E]

@ MY TRANSCRIPTS MY COLLEGES MY CHANCES

L@ 877

parchment- ik

credentials unleashed

Compare Colleges

J x
v X
x v
d

Easily get & send transcripts Put your transcripts to work Discover your chances
Request and electronically store your education Compare colleges, get recommendations on where View the schools you're interested in, see your
credentials securely in your Parchment account to apply and make yourself discoverable to chances of getting in and how you compare to
and share them simply when you need to deliver colleges looking for students like you. other applicants.

them.

Get Your Transcripts —>

. Take control of your education credentials and put them to work for you.
JOIn tOday fo r If you have a Parchment Registration Code from your school, start here.

Get Recommendations See How You Stack Up Discover Your Chances
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Step 3: If you are 18 years old or older, you can create your own account. If you are a minor, you must have your
parent or guardian complete the registration process on your behalf.

Step 4: Provide your personal information. Required fields are marked with an asterisk.

m Hanve am accvant ‘Sign In <

parchment” N

eradentials usleashid 2]
& MY TRAMSCRIPTS MY CHAMCES DISCUSSION
1] - <
Account Information College Discovery (optional) Registration Complete
Have a Farchment Registration Code?
= Required Field

Already have & Parchment account? Sign in

My Parchment Account Information

Are you e
[ 3 ] ® student, current or fonmer creating ry own Farchment account

Parent oo puardian, creating Parchiment account far my rminor {under 18] child

Student Information

hlama * .
First MAidnin L=k Generation -
Gender
fazneer =
Data of Birth *
AT = Dy = rear =
Current Grade Level * —
drrade Level = )]
Yaar Entering Colle,
£ e Fear =

Parchment Infarmation
|
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Step 5: Provide a valid email address and password, and answer two security questions in the event you need to
retrieve a forgotten password. Click on the Save & Continue button.

(: 2 hitps/parchment com o/ eg/accountData him O- 820X ER &
L prcmentcom [

75 4 HS Approve Transcript Re..  # HR Passport - Your Online .. €' Docufide Education’s Trust... ?Bing < M Home v [Jfeeis() v =Read mail M Print ¥ Page Safety Tools ¥ OHeIp =
Your Parchment Account Information

® Getdiscovered by the

colleges that are
interested in you.

Email Address * Confirm Email Address *

Must be valid. A confirmation email will be sent to this address.
jiones@parchey.com jlones@parchey.com

Password * Confirm Password *

Password must be a minimum of 6 characters and include at least 1 letter
000000 000000 ond 1 number.

* Required Field

[

Secret Question1* Secret Answer 1*

Whatis your favorite book? v Book p
Secret Question 2 * Secret Answer 2 *

What is the name of your first pet? A Cat

Save & Continue >

H150% v

Optional: You have the opportunity to select an "Opt in" preference. If you choose to "Opt in," you are
approving your participation in Parchment's College Discovery program, in which Parchment will then share

some of the information you provide to a variety of colleges and programs for these colleges/programs to send
you information about themselves. No information is shared without this approval.

com/p/req/studentData htm

5 % HR Passport - Your Online ... & HS_Approve Transcript Re... & Docufide Education’s Trust... [=) Bing » @ Home v~ B ~ |4 Read mail M Print ¥ Page ¥ Safety ¥ Tools¥ @Help v =

* Required field

My Opt-In Preferences

College Discovery *

Colleges, scholarship programs, and lenders are looking for students like you. Here's how it works: Once you say we are
allowed to do so, we will make some of the information you provide to Parchment available to a variety of colleges and
programs. Then the colleges and programs send you information about themselves, so you can see if they fit your college
plans. Colleges cannot find you at Parchment unless you chose to opt-in. Opting-in will not share your transcript with
anyone unless you chose to do so

Yes, share the information | provide with those colleges looking to discover me at Parchment.

No, | do not want to participate in College Discovery. Do not share any of my information with those colleges that may
be interested in me.

Parchment Newsletter *

Yes, send me the Parchment email newsletter

No, do not send me emails (Parchment may still send emails that are part of the service)

H175% ~
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You will receive confirmation that you have successfully created your Parchment account.

M comeSignin ©
parchment“).

credentials unleashed

A MY TRANSCRIPTS MY COLLEGES MY CHANCES

Note:

Welcome, Michael Smith . ® \Verifying email accounts
helps Parchment maintain
the high guality of our
data used in calculating
students chances of
admission to the colleges

We have just sent an email to teststudent@email.tom that contains a link to activate your Parchment account. If you do not see an email
from Parchment.com, please check your spam folder for email from registration@ parchment.com, as our emails are occasionally
misidentified..

Select continue to enter your new Parchment account.

they are interested in
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Add a School to Your Account

You can add your school to your account to begin requesting delivery of your transcript. To add a school to your
account:

Step 1: Select the My Transcripts tab.

Step 2: Click on the Get Started button.

parchment Nk
credentials unleashed
t @a MY COLLEGES MY CHANCES

Michael Smith (v]

v

Manage Request Deliver Track

Store, send, and track your credentials

A manila folder in the back of a drawer is no place to keep your transcripts. Get your transcripts into your Parchment account; with one
destination to get, view, and send from all of the schools you attend. Store your transcripts securely so they are always available to you
when you need them and deliver official copies of your transcript to any destination worldwide.

Step 3: Search Parchment's database to locate your school based on any combination of name, city and state.

parchment e
credentials unleashed
a MY COLLEGES MY CHANCES

Michael Smith (v)

-
Manage Request Deliver Track

Request your transcript to your Parchment Account

It has never been easier to get your transcripts and have them stored in one place, your Parchment account where they are there when you need them and can be put to
work to make sure that your education credentials work as hard for you as you worked to earn them.
Begin by entering your school's name or city and state, and click "Search”. Once requested you can proceed to "Deliver” it to any destination worldwide.

Are you requesting your transcript from a ® High School , ora College or University

Search for your school

SCreaming City State = United States =

Matching Schools

High School City, State Country

Screaming Eagle High School Eagle Rock, IN us

LTV E g 0 T Can't find your school?
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Step 4: Provide your enrollment information. This step enables your school to locate your transcript.

Step 5: Indicate if you wish to waive your right to view your Secondary School Report or Letters of
Recommendation.

Michael Smith (v ]
p credentials unleashed
® MY TRANSCRIPTS MY COLLEGES MY CHANCES
Manage Request Deliver Track
Your Enrollment Information
Please provide the following information to help us find your transcript at Screaming Eagle High School
* Required field
Enroliment Information
Enroliment Status * Date Started: * Class of: *
® Currently Enrolled men e Year | = 4
Not Currently Enrolled
Student ID: Social Security Number:
. 5 r 5 -
* Required field

FERPA Privacy Rights

In addition to transcripts, your school may send a Secondary School Report or Letter of Recommendation. Some receiving schools will give more weight to
recommendations and completed 55R forms where the student has agreed the documents will be private and the student will not view them. If you wish to waive
your right to review those documents, you may do so below.

Under the 1974 Family Educational Rights and Privacy Act, an applicant who is admitted and enrolls has the right to review his/her educational files including
recommendations. To obtain confidential recommendations for the purposes of admission and academic counseling only, it is possible to waive one's right of access. If

you wish to voluntarily waive your right of access to this document, select the checkbox below, constituting your electronic signature. If you have questions about this
waiver, please discuss its implications with your counselor.

I recognize the confidential nature of the Secondary 5chool Report and other recommendations and

| do waive my right to access

| do not waive my right to access

Step 6: Indicate if you wish to further refine your opt in settings for the voluntary College Discovery program.

Colleges, scholarship programs, and lenders are looking for students like you. Here's how it works: Once you say we are allowed to do so, we will make basic
information about you (the information provided during registration and the colleges you are interested in) available to a variety of schools and programs. Then the

schools and programs send you information about themselves, so you can see if they fit your college plans. Colleges cannot find you at Parchment unless you chose to
opt-in.

Yes, share the information | have provided in registration, my transcript from Screaming Eagle High School and the colleges | am interested in with those colleges
looking to 'discover' me through my Parchment account.

No, | do not want to participate in College Discovery. Do not share any of my information with those colleges that may be interested in me.

Keep in mind that this is an optional bonus service that you are not required to use when using our other services and there are slightly different rules associated with
using it.
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Step 7: Enter the Parchment Registration Code, or electronically sign the form using a mouse, stylus or touchpad.
This step allows Parchment to process your transcript request.

Step 8: Check the box if you wish to request a free, unofficial copy of your transcript to be stored in your
Parchment account.

Step 9: Click on the Save & Continue button.

Michael Smith (v)

parchment N
credentials unleashed
@ MY TRANSCRIPTS MY COLLEGES MY CHANCES

v

Manage Request Deliver Track

Transcript Authorization Form

Federal regulations require that we receive the parents signature before we can process the transcript request for Michael Smith. The parent (or legal guardian's)
authorization will allow the Student's transcript to be delivered to destinations that you or your parent designate that are not included in our database of authorized
destinations. The parents authorization may be given by using a Parchment Registration Number if one was issued to them or by signing the form using your mouse or
stylus. Once authorized we can process all of the transcript requests for Michael Smith.

Parchment will keep the authenticated form on file and the parent will not be required to sign it again when you place additional requests for transcripts from this
school. Of course, you or your parent will be able to withdraw this authorization at any time by signing into this account and accessing preferences.

Michael Smith
04/06/1996
M

As above, if issued a Parchment Registration Code to the parent of Michael Smith, it may use it to authenticate the parents consent, assuring Parchment that the
person giving this permission is able to do so.

Parchment Registration Code:

Haod a Parchment Registration Code and lost it? 7

If you, the Student's parent do not have or cannot locate the Parchment Registration Code, you will instead need to complete all fhe information within the
authorization box, below.

| authorize Parchment Inc. as the authorized representative for to release Michael Smith's complete academic transcript to destirfations selected through Michael
Smith's Parchment account.

Clear Signature

| certify under penalty of law that | am the individual identified below and | am authorized to take this action [on behalf of my child].

Name *

W | also authorize a copy of Michael Smith's transcript to be stored in their Parchment account where they will be able to view and manage this document, and can
use it for various optional services.

Save & Continue [ clil# 9
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You will receive confirmation that your school has been added to your account.

parchment” N
credentials unleashed
‘ @ MY COLLEGES MY CHANCES

v

Manage Request Deliver Track

Michael Smith (v

Your Request Has Been Placed

Your request has been placed to:

Docufide Community High
Los Angeles, CA US

Enrolled: 2009 - 2012

FERPA rights: waived (This can be updated in preferences )

‘We will inform you when your transcript has been received into your Parchment account.

Continue to Deliver your transcript to any destination worldwide.
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Request Delivery of Your Transcript

Once you have added your school to your Parchment account, you can begin requesting delivery of your
transcript to any destination worldwide.

Step 1: Click on the My Transcripts tab.

Step 2: Click on the Request tab.

& % HR Passport - Your Online ... 2 HS_Approve Transcript Re... £ | Doguditducation s st LS B ~ “Read mail 0 Print ~ Page~ Safety > Tools ~ @ Help ~

credentials unleashed & [10]
MY TRANSCRIPTS ES DISCUSSION
- ﬁ| | [oarEma] | 1
Manage Request 2 Track z

Your Request Has Been Placed

Your request has been placed to:

Bay City Central High School
Bay City MI US

Enrolled: 2011 - 2013

FERPA rights: waived (This can be updated in preferences )
We will inform you when your transcript has been received into your Parchment account.

Continue to Deliver your transcript to any destination worldwide.

H175% v
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Step 3: Search for your destination. To narrow your search, click on the type of destination:
Academic Destinations — colleges/universities and scholarship funds

The National Collegiate Athletic Association

Myself — send an official transcript to your email address or physical address

The Common Application

Other Destinations

Step 4: When searching for colleges/universities and scholarship funds, find your destination by using the name
of the destination, city, state and/or country. Click on the Search button.

” % Home v EJ ~ % Read mail WP Print v Pagev Safetyv Toolsv @Help v

at transcripts sent to the student are NOT

% % HR Passport - Your Online ... &) HS Approve Transcript Re... &) Docufide Education’s Trust... (%) Bing

always Official transcripts will be sent as quickly
OFFICIAL. Official transcripts are ONLY sent to Collegy

Select the recipients of your transcript from Boulder Creek High School

Find the college of want to send your transcript to by entering all or part of the name. You can filter the

s
results by using th al institution type field, state or country fields.

Included Institutions

Country:

State/Province:

United States & SelectState &

Institution Name

Search

R1s0% ~

Step 5: Click on the box next to your desired destination(s).

Al CHINENLLOI  ~

avorites Tools Help

> % Home ~ [EJfeeds) ~ [ Read mail Eéaprint v Page ¥ Safety ¥ Tools »

Search

- Your Online ... 4| HS_Approve Transcript Re.. & Docufide Education's Trust... o] Bing

Institution Name

City, State Country

Organization Type

lifornia Polytechnic State Univ - SLO San Luis Obispo, CA US Public University/4 Year College

Clllifornia State University -

lifornia State University -

Cjllifornia State University -

Fullerton

Fullerton

Dominguez Hills

Fullerton, CA US

Fullerton, CA US

Carson, CAUS

Public University/4 Year College

Public University/4 Year College

Public University/4 Year College

lifornia State University - Northridge Northridge, CA US Public University/4 Year College
Cflifornia State University - Northridge Northridge, CAUS Public University/4 Year College
lifornia State University - Northridge Northridge, CA US Public University/4 Year College
Cfjlifornia State University - San Marcos San Marcos, CAUS Public University/4 Year College
lifornia State University - Bakersfield Bakersfield, CA US Public University/4 Year College
Cflifornia State University - Long Beach Long Beach, CAUS Public University/4 Year College
pace[1lnra N
Guide for Students/Alumni — Register, Request and Deliver Transcripts Page 14 of 17



Step 6:

=

Review the destinations and confirm that the selections are correct:

The first column will display the destinations, with an option to remove that destination from the order.
The second column will display the delivery method (electronic download for registered recipients and
U.S. mail for non-registered recipients when the transcript must be printed and mailed by Parchment).

Express delivery (for mailed transcripts) is available.
The third column will display the transcript type (the grading period that the transcript is to reflect).
The last column will display any fees.

P-SEC0XER &

= ® HR Passport - Your Online .. 2l HS_Approve Transcript Re.. € Docufide Education’s Trust... (= Bing

(=2 https//www.parchment.com/p/deliver/delivery Detail htm
.~ Contact: Diane Jeze..

»
i Home ~ B

Confirm Your Destinations and Delivery Details

ook correct? If yq
emove destinatig

Destination

Delivery Information

North Central Michigan  Delivery Method:
College Electronic Delivery
Petoskey, MI

remove destination

edit delivery information

Pepperdine University
Malibu, CA
remove destination

Delivery Method:
Electronic Delivery

edit delivery information
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ange a destination you selected, {
a destination from the list

Application Tracking Number:

Application Tracking Number:

Transcript Type

® Current Transcript
Transcript including grades through 1st Semester, 2011 -
2012.
Next Grading Period Transcript
Transcript including grades for the next Semester and
expected to be available on 06/15/2012.

® Current Transcript
Transcript including grades through 1st Semester, 2011 -
2012,
Next Grading Period Transcript
Transcript including grades for the next Semester and
expected to be available on 06/15/2012.

Total Due:

S E € | parchmentcom < g

~ [ Read mail M Print ~ Page ¥ Safety v Tools ¥ @ Help ~

Transcript Fee: $3.00

Transcript Fee: $3.00

$6.00

»

*175% ~
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Step 7: Any payments are processed online. If no fees are incurred, the payment step is automatically skipped.

c

p

|| HS_Approve Transcript Re... & Docufide Education’s Trust... (o] Bing

€

»

% Home ¥ EJresds ) ¥ =) Read mail 8 Print -

parchment- Niw.

credentials unleashed

Order Information

* Required Fields

Payment Information

Total: US $6.00

Billing Information

[visa| BT -~
GardNumber || (e rumberwitt somcescrcses

Address: ‘14000 North Thompson PEak Pkwy

City: ‘Scottsdale

State/Province:

Zip/Postal Code:

Country: ‘US

Cance

You will receive a confirmation describing the next steps for your transcript request(s) and Tracking 1D(s) for

your order.

1% # HR Passport - Your Online ... &) HS_Approve Transcript Re.. @ Docufide Education's Trust... = Bing

»

? fiHome ~ B) ~ [ZRead mail M Print * Page™ Safety ¥ Tools ¥ @ Help

Deliver

Payment successful!

Thank you for delivering your official transcript through Parchment. Your transcript will be delivered to your selected destinations

through Docufide by Parchment, Educations Trusted Intermediary (tm).

Delivery Destinations

Destination Document Type

Marquette University ~ Current Transcript with grades through 2nd Trimester, 2011 - 2012

Next Steps

P Print

Tracking ID  Delivery Method  Fee

TRRKO&M Electronic Delivery 50.00

Confirmation  Please Print this page for your records, or return to your Parchment account at any time and select track to see the status of your

deliver.

Parchment will send you an email confirming that we have received your order.

Approval Official transcripts are always delivered from the current copy on file in the schools transcript repository. When a transcript is
selected to include grades for the current grading period, the request is held until those grades are available.

Your school may require an approval of your delivery request before your official transcript can be released by Parchment to your

requested destinations.
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You will receive automated confirmation emails when your request is received, approved by the school
administrator and upon delivery.

£ Your, Transcript Order Has Been Received - Maccaca
{Ble Edt vew [nsert Fomat W Transcript Request Approved - Mr-====

idisend | Acconts~ | ) - | 8- )¢ Fle Edit  Wiew Insert Fgrmat T Jranscript Received - Message CBEX
(L To,.. iohniackson@hotmail.com | 2 := 5ond | [y—— | Lm . | Q 9,/ | File Edit ‘iew Insert Formak Tools Table indow  Help x
(L ce... & = - = - - ii=dsend | Accounts~ | ] ~ | [Gd 8|2 ¥ B | ¥ | [ | ] Options...
Subject: four Transcript Order Has B ||_-ﬂ b ]Dh_mwl L Ta... johnjackson@hotmail. com
L e, Ece.., [
Dear John, Subject: Transcript Request Approved S bject: Transcript Received

Your transcript order has been confi T‘
. . ) Your transcript request has been appl  Your transcript from East High School was successfully received
Your transcript request is now availg by University of Minnesata an 5717405,

to approve the request, which typics . . . .
Docufide will notify you and send yo You will receive a confirmation email

one business day. Your order detaill transcript has been mailed, or if sent
downloaded by:

University of Minnesota — T . . i Faollowing is a message from University of Minnesota:
University of Minnesota - T

All transcripts sent electronically have now been received. This
completes your Secure Transcript order.

You can log in to Docufidd and ched
Please see the Help section for any
Daocufide!

Your transcript has been received and will be added to your
Thank you for using Docufide’s Seculf application folder. Thank you.

Thanks again for your order, and good luck with your applications,

-The Secure Transcript Tearn

oot

This completes the transcript request process. For more detailed information on the request process, including the
steps performed by the administrator at the sending school and at the receiving destination to complete the
transcript exchange, view the CEPI website at: http://www.michigan.gov/cepi/0,4546,7-113-54112---,00.html.
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